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Assign Team Workload Tasks —= QRC WKM 101-3.2

In the Work Management Click the Primary Task ID " Select user(s) or a workgroup B
module, open the Maintain P under the Unassigned Tasks ———p VIerTaSkI Click Update P to assign the task to using the P Click Submit —)( End
Team Workload screen section to view the task details screen dispalys User and Workgroup fields
Points to Remember
e Tasks in the assigned section can be reassigned using the same steps.
e Tasks can be assigned to another workgroup if the supervisor is a member of both groups.
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